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MAINE STATE LIBRARY
Maine Occupational Information 
Coordinating Committee
NEWSLETTER
May 1991
SEE YOU IN JUNE!
Registration brochures have been mailed out for this year’s career information/career development conference 
to be held June 24-25 at Central Maine Technical College in Auburn.
Through the efforts of a committee representing aspirations, sex equity, displaced homemakers, vocational 
education, private industry and labor, "Career Development: Putting the Pieces Together" is shaping into a major 
conference on the effects of change on the career development process. Participants will have an opportunity to 
explore change in organizations and the ramifications of change on their personal lives during keynote presenta­
tions, small group discussions, panel presentations, and skill building sessions.
In response to requests from past participants, we have included "Refresher Courses" before our traditional 
lobster dinner on Monday night, as a chance to participate in some new relaxing, active and fun activities to balance 
the "seat time" spent during the day. Get to know your colleagues in a different setting during "Refresher Courses"!
Another addition to Monday is the Great Resource Grab. The MOICC has been "weeding" the Work/Education 
Resource Center collection (see related story this page). Boxes of resources (duplicates, those that don’t quite fit 
in the collection, slightly out-dated) will be set out for "grabbing." At dinner on Monday night, the names of 5 lucky 
people will be drawn. Those winners will get the first 3 minutes in the resource area to "grab" as much as they can. 
Then everyone present may get into the fun! It will be a wonderful opportunity to augment your own library and 
find materials to use in your work setting.
Tuesday will see another change to the usual conference schedule, again based on participant suggestions: a 
closing session that will bring all the pieces together for both conference days.
If you have not received a registration brochure, or if you know of others who would be interested in the 
conference, please call Cynthia Gray at MOICC (207) 289-2331.
WORK/EDUCATION RESOURCE CENTER AUTOMATION
Last fall the MOICC staff and Catherine Van Dyke 
began the W/ERC Automation Project to bring the 
Work/Education Resource Center into the computer 
age. Those readers familiar with the W/ERC know the 
abundance of resource material on all aspects of career 
development, career education, job seeking and decision 
making available in the collection. It was determined by 
the staff that current and potential users of the W/ERC 
could benefit from a computerized system that would
allow access to the materials by subjects and grade levels 
as well as by title.
Part of the process was redefining the scope of the 
collection and removing materials that did not fit that 
scope. Thus, the "Great Resource Grab" for this year’s 
summer conference was born. Participants at the con­
ference will reap the benefits of the big clean-up at the
►
State House Station 71, Augusta, Maine 04333-0071 
(207) 289-2331
STATE TRAINING INVENTORY 
PILOT TEST
The State Training Inventory (STI) program was 
recently installed at Dirigo High School and the Capitol 
Area Regional Vocational Center. A two month pilot test 
of the system will be conducted by site personnel in 
cooperation with MOICC staff. If the pilot test is success­
ful, STI will be made available to all schools in September 
1991. The STI is designed to provide institutional training 
inform ation from secondary to four year college 
programs, trade schools, special licensing schools, and 
hospital based training programs. The pilot version con­
tains data for the six New England states, New York, and 
New Jersey.
SUBSTATE PROJECTIONS AND 
MICRO-OIS
New substate occupational projections to the year 
2000 have been completed by the Research Division of 
the Maine Department Labor. These are now being in­
corporated into MOICC’s Micro-OIS, along with training 
completion data for the year ending June 1990. When 
completed, the updated Micro-OIS will be made avail­
able to all secondary vocational schools, the Technical 
Colleges, and all offices of Maine’s Job Training System 
program. In addition, any public agency or educational 
institution interested in receiving the system can request 
training by contacting the MOICC office at 289-2331. 
This is a microcomputer based system requiring 384K of 
random access memory, 2 megabytes of hard disk storage, 
and DOS environment PC’s such as IBM or compatible 
clones.
W/ERC Automation-
continued from previous page
Center, by being able to "grab" and recycle resources 
removed from the Center. It should be a fun part of a great 
conference!
This June will mark the completion of the major work 
of the project. Catherine Van Dyke, with assistance from 
Cynthia Gray, MOICC Secretary and Pamela Christman, 
Systems Integrator, Department of Labor, has developed 
a computerized library system for cataloging, subject­
coding and circulating materials. The system will make it 
easier to respond to phone requests for information as 
well as allowing visitors to the W/ERC to "browse" 
electronically through the collection.
The system will be demonstrated during the summer 
conference in June.
THE MAINE JOB BOX
At this time, the MOICC staff is working to redesign 
the Occupational Profiles and their companion indices 
and to update the information with the newly released 
projections and employment levels. While still in the 
planning stages, a computer-based update program is 
beiqg considered to allow for more flexibility in format­
ting the information and with an eye towards the develop­
ment of a Maine microcomputer career search program. 
Companion products such as MAINE WORKS and the 
CAREER PERSPECTIVE series will remain part of the 
Job Box. Stay tuned-- more information to come in the 
fall.
LIBRARY PROJECT
In January of 1991, MOICC staff worked with three 
Augusta area libraries as part of a pilot project to enhance 
the libraries’ ability to help dislocated workers and in­
dividuals seeking career and occupational information. 
As part of this pilot project, two publications were 
developed: THE KENNEBEC VALLEY CAREER 
SERVICES REFERRAL NETWORK DIRECTORY 
and TWELVE APPROACHES TO LIFE WORK RE­
SEARCH IN THE LIBRARY.
Each library offered a job search workshop for area 
residents. A total of 34 people attended the workshops. 
Evaluations and comments from the project have been 
positive. For additional information, contact Stephen D. 
Thompson at 289-2331.
The Maine Department of Education, Bureau of 
Vocational Education, the Department of Labor and the 
MOICC announce the publication of the MAINE 
GUIDE: A DEVELOPM ENTAL FRAMEWORK 
FOR LIFE CHOICES. This Kindergarten-Adult career 
development curriculum was developed by Henry D. 
Lunn, Jeannette Goodwin and Catherine Van Dyke.
The curriculum consists of two parts: Building Blocks 
for the Future (K-12) and Career Transitions for Adults.
An overview of and a demonstration of lessons from 
the curriculum were presented over the Interactive 
Television (ITV) system of the Community College of 
Maine in late April.
Those interested in training or who have other ques­
tions about the curriculum should contact the MOICC at 
289-2331.
The MOICC NEWSLETTER is published four times per year. Information for inclusion in NEWSLETTER 
should be sent to Catherine H. Van Dyke, editor, c/o MOICC, State House Station 71, Augusta, Maine 04333.
MAINE GUIDE
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NEW TITLES 
IN THE W/ERC
Developing a Professional Vita or Resume 
Carl McDaniels,
Garrett Park Press, 1990
Don’t Pop Your Cork on Mondays! Children’s Anti- 
Stress Book
Adolph Moser,
Landmark Editions, 1988
Esteem Builders: K-8 Self-Esteem Curriculum for Im­
proving Student Achievement, Behavior & School 
Climate
Michele Borba,
Jalmar Press, 1989
Filtering People: Understanding and Confronting Our 
Prejudices 
Jim Cole
New Society Publishers, 1990
Fired for Success: How to Turn Losing Your Job into 
the Opportunity of a Lifetime
Judith Dubin, Melanie Keveles 
Warner Books, 1990
Friendly Classroom for a Small Planet: Handbook on 
Creative Approaches to Living and Problem Solving for 
Children
Priscilla Prutzman, Lee Stern 
New Society Publishers, 1988
Futuristics: Self-Directed Study Units for Grades K-3 
and 4-8
Zephyr Press, 1981
Jobs Rated Almanac 
Les Krantz 
Pharos Books, 1988
Jobs ’91: By Career, By Industry, By Region 
Kathryn and Ross Petras 
Prentice Hall Press, 1991
Answers to Critical Thinking Problems
1. ) six (64 players divided by 2 players per game = 32 
players left divided by 2 = 16 divided by 2 — 8 divided 
by 2 = 4 divided by 2 = 2, CHAMPIONSHIP GAME
2. ) three (think about it)
3. ) a 50 cent piece and a nickel (one is a nickel-but one 
is not a nickel)
Liking Myself 
Pat Palmer
Impact Publishers, 1977
Over 40 and Looking for Work? Guide for the Un­
employed, Underemployed & Unhappily Employed 
Rebecca Anthony and Gerald Roe 
Bob Adams, Inc.
Perfect Resume for the 90’s 
Tom Jackson 
Doubleday, 1990
Psychology for Kids: 40 Fun Tests that Help You Learn 
About Yourself 
Jonni Kincher 
Free Spirit Publishing, 1990
Resume Catalog: 200 Damn Good Examples 
Yana Parker 
Ten Speed Press, 1988
Salary Success: Know What You’re Worth and Get It! 
Ronald and Caryl Rae Krannick 
Impact Publications, 1990
Self Image and Your Career (video)
Pleasantville Media, 1988
Speaking Up at Work: Participant Workbook and 
Teacher’s Manual
Catherine Robinson and Jenise Rowekamp 
Oxford University Press, 1985
Stick Up for Yourself: Every Kid’s Guide to Personal 
Power and Positive Self Esteem
Gershen Kaufman and Lev Raphael 
Free Spirit Publishing, 1990
Success Trap: Rethink Your Ambitions to Achieve 
Greater Personal & Professional Fulfillment 
Stan Katz and Aimee Liu 
Ticknor & Fields, 1990
Workplace Basics: The Essential Skills Employers Want 
Anthony J. Carnevale and Leila J. Gainer 
Jossey-Bass Publishers, 1990
4. ) three minutes (more cats and more rats don’t equal 
more time)
5. ) nine (read the question again)
6. ) no (he’s dead)
7. ) the third man is bald
From: Psychology for Kids, Jonni Kincher, Free Spirit 
Publishing 1990.
CRITICAL
THINKING
PROBLEMS
1. There are sixty-four checkers players at a tournament. A player is eliminated when he or she 
loses a game. How many games must the champion play?
2. The electricity goes out, and your bedroom is pitch dark. Yet you still need to find a matching 
pair of socks! In your drawer are 25 white socks and 25 red socks. How many socks must you take 
out of the drawer before you get a matching pair?
3. If you have two U.S. coins totaling 55 cents and one of the coins is not a nickel, what are the 
two coins?
4. If three cats kill three rats in three minutes, how long will it take for 100 cats to kill 100 rats?
5. A farmer had 17 chickens. All but 9 died. How many does the farmer have left?
6. Is it legal in Canada for a man to marry his widow’s sister?
7. Three men are walking in the rain with no umbrellas and no hats. Two get their hair wet and one doesn’t. Why? 
Answers on page 3.
Number of people: 8 to unlimited 
Materials: Number sheet 
Time: 10 minutes 
Directions:
1. Distribute the numbers sheet face 
down, asking the participants not to look 
at it until everyone is ready.
2. When all participants have their sheets and are ready, state the 
following:
a. Time will be kept on this activity.
b. Turn the page over and put your pencil on #1.
c. Your task is to draw a line connecting all the numbers in 
sequence.
d. Draw a line to #2, it is okay to cross lines.
e. Raise your hand when you are finished; now continue as fast 
as you can.
3. Begin timing and note the elapsed time when the first person 
finishes and also when the last one is through.
4. When all participants are finished announce the completion times 
for the first and last person.
5. Ask the participants to pair up with another indivdual and to study 
the patterns. As soon as any pair recognizes some pattern to the 
numbers, that pair should raise their hands.
6. Give that pair an opportunity to demonstrate what pattern they 
see and then any others.
7. The following should be included:
a. Odd numbers are on the left.
b. Even numbers are on the right.
c. The pattern moves down the page, then up, then down again.
8. The group can repeat this with a second sheet, comparing times.
NUMBERS 
GAME 
A Group 
Energizer
From: Energizers and Icebreakers for A ll Ages and Stages, 
Elizabeth S. Foster, Educational Media Corporation, 1989.
FUTURISTICS
Making
Forecasts
Each person thinks about the future in different ways. 
What do you think about the following forecasts?
I I
agree do not 
agree
People will learn to travel through time. --------  --------
People will live on the moon. _____  _____
People will no longer use fossil fuel. .......  ..........
There will be no hunger on the planet. _____  _____
It will be illegal to have more than one child. _____  _____
Computers will be more intelligent than people. _____
People will be able to communicate by transferring thoughts. _____
People will have the ability to be totally bionic.
Views of the 
Future
Complete a paragraph of at least 3 descriptive sentences using these beginnings. 
The future is a giant computer...
The future is an active volcano....
The future is a tidal wave...
The future is a well rehearsed play....
WHICH VIEW OF THE FUTURE DO YOU WISH FOR?
From: Futuristics, Joey Tanner, Zephyr Press, 1981.
YOUR ORIGINAL SELF
Let your mind wander back through your childhood 
memories-especially the private, special times when you 
were allowed to play or daydream or do whatever you 
wanted to do. Now, on a fresh sheet of paper,try to answer 
these questions:
What especially attracted and fascinated you when you 
were a child?
What senses-sight, hearing, touch--did you live most 
through, or did you enjoy them all equally?
What did you love to do, or to daydream about, no 
matter how "silly" or unimportant it may seem to you 
now?
What were the secret fantasies and games that you 
never told anybody about?
Does it feel ilke there’s still a part of you that loves 
those things?
What talents or abilities might those early interests and 
dreams point to? From: Wishcraft, Barbara Sher
YOUR LIFE WORK CHECK-UP
How do you feel about your work?
How do you feel about your lifestyle?
What motivates you?
What limits your ability to feel content?
Take a moment to reflect. Look back ten years. Note 
the good side--the down side. Now look ahead ten years. 
Where do you want to be? What will you be doing for 
work? Are you happy? What do you do in your leisure 
time? What is your family situation?
After you have reviewed your life work, in writing, 
describe your hopes for the future. Then list the steps you 
need to take to get there.
Stephen Thompson
JUNE 24-25, 1991
CAREER DEVELOPMENT: PUTTING THE PIECES TOGETHER
Maine Occupational Information Coordinating Committee 
State House Station 71 
Augusta, Maine 04333-0071
SALES OCCUPATIONS
TITLES
1988
EMPLOYMENT
2000
EMPLOYMENT
PERCENT
CHANGE
SALES 60,374 73,549 21.8
Insurance Sales 1,658 2,146 29.4
Sales Agents, Business Svcs. 481 678 40.9
Securities/Fin. Srvcs. Sales 486 661 36.0
Travel Agents 454 552 21.6
Product Sales Reps. 6,675 8,369 25.4
Retail Salespersons 16,665 20,727 24.4
Counter & Rental Clerks 1,251 1,686 34.8
Cashiers 14,723 17,738 20.5
Other Misc. Sales Occs. 1,119 1,356 21.2
Source: Maine Department of Labor, Division of Economic Analysis and Research,
OES Projections Series 1988--2000
Employment in sales related occupations in Maine is expected to comprise 11 percent of total 
employment by the year 2000. This is a slight increase from the 10 percent which these occupations 
represented in 1988. The continuing shift to a service producing economy throughout the nation 
accounts in large part for the increasing proportion of Maine workers expected to be employed in 
sales occupations. The fastest growing sales occupations will be those related to business and 
financial/securities services. Normally, persons employed in these areas are required to have 
advanced education beyond high school. Greater employment opportunities will be available in 
sales occupations such as cashiers and retail sales due to the large numbers of people employed in 
these groups. Employment opportunities in these latter groups are often part-time, and are usually 
found in department stores and grocery stores.
